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Welcome to the 7 CFR Part 3555 and technical handbook HB-1-3555 overview, presented
by USDA'’s Single Family Housing Guaranteed Loan Program!



Training Objectives
* Where is the topic located?

* 7 CFR Part 3555 and HB-1-3555
* Learning Checks

* Resources

The objectives of the training include:

1. Demonstrating where the training topic is located in the program regulation, 7 CFR Part
3555 and the technical handbook, HB-1-3555.

2. Providing learning checks to help you gain a working knowledge of the topic, and

3. Links to online resources to assist in locating program information.
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are accurate at tne time of publication.

* Always reference the most recent USDA publications
available online.

Every effort has been made to ensure this training and all references are accurate, however,

new program revisions and clarifications may occur.
Therefore, please ensure you always reference the most recent USDA publications available

online.

This training module is not intended to replace the need to reference the regulation,
technical handbook, and additional USDA published documents regarding the Guaranteed

Loan Program.



Rural Development Mission

USDA Rural Development is committed to helping improve
the economy and quality of life in rural America.
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USDA Rural Development is committed to improving the economy and quality of life in
rural America. USDA offers loans, grants, and loan guarantees for not just housing but also
businesses, health care, first responders, water, electric, and communication needs.

Rural Development is a perfect example of how the Federal government can work in
harmony to support the private sector and lower their risk of investing money.
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Guaranteed Loan Program Highlights
* 100% financing, no downpayment
* Serve low to moderate income appilicants
* 30 year loan terms with fixed interest rates
* Expanded qualifying ratios

* Gift/Grant funds and Mortgage Credit Certificates (MCC)
allowed

* Purchase, New Construction, and Refinance

The Single Family Housing Guaranteed Loan Program provides many advantages to rural
homebuyers and our lending partners such as

100% financing with no downpayment or contribution required from the applicant,
The program serves low to moderate income applicants,

Only 30 year loan terms are authorized with fixed interest rates,

The program offers expanded qualifying ratios but there is flexibility allowed when
strong compensating factors are documented,

Gift funds, grant funds, and Mortgage Credit Certificate’s (MCC’s) are allowed, and
Loan funds may be used for purchases, new construction, and refinance transactions.
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Guaranteed Loan Program Highlights

Eligible for Ginnie Mae pools
* Quaiify for Community Reinvestment Act (CRA) credits

Retain loan servicing or sell to approved USDA lender

90% Loan Note Guarantee

Guaranteed loans are eligible for sale to many investors including Ginnie Mae pools,
Guaranteed loans qualify to obtain Community Reinvestment Act (CRA) credits,

Lenders may retain these loans to service within their portfolio, or they may sell them to
another approved USDA lender for servicing and holding,

Best of all guaranteed loans provide the lender with a 90% Loan Note Guarantee, which
surpasses the risk protection provided by private mortgage insurance in the event of a
default or loss.



Guaranteed Loan Program Regulation
7 CFR Part 3555

* 8Subparts: A—H

* Appendix 1

7 CFR Part 3555 is the program regulation. It is the first place users should look for the
answers to their questions.

The regulation is the rule and it cannot be overridden by the technical handbook.

The 7 CFR Part 3555 is comprised of 8 subparts, A through H.

You can access the full regulation online as Appendix 1 from the Regulations and Guidelines
website.



7 CFR Part 3555

http://www.rd.usda.gov/publications/regulations-guidelines

ompliant If you should have accessibility msues ncln.‘-d a hard copy. pleass
Tt Fwe usel o

Dripute Appedls. W you are having problenms with this page. need a hard copy of any of the documents due 10 acoesstelty
s O ol bR b e aticheed 10 1he Regubstions. Update detritaton s Unadsble for Bursl Disetoprment
Publicabons for employess only with 3 vabd Rural Development ¢-mad address). please ¢-mad commentsawdc usdagov.

The Regulations and Guidelines website is located from the link shown on the slide.
Under “Rural Development” there are many items available from this home page.

To access the regulation, select “Handbooks.”
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Propsrty and Apgranal Recusements
Special Property Types
Funding Preoniies
Suterilng he Applcalior
Closng e Loan and Requesting e Guarantes

Fogular Sarvicing: Perfcerming Loams
Chapter 18 - Servcng Non-Performang Loans - Accounts with Repayment Problems

Chapter 19 - Custotul ard Re

Magurre o ¥ Appondix 4 - Agency and Employwe Addresses

Appondix § - ncorme Lerits

Appondix § - Penalties

Appondix 10 - Urnumbered Letler o State Suppierments

A list of all USDA Rural Development handbooks will display.
Be sure to select the correct technical handbook: HB-1-3555.

Once HB-1-3555 is selected, the entire handbook, including all appendix will display for
selection.

Appendix 1 is the full regulation, 7 CFR Part 3555.
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7 CFR Part 3555

Subpart A: General

« .1: Applicability

. Purpose

Civil Rights

Mediation and appeais
Environmental requirements
State and local law

Exception authority
Conflict of interest
: Enforcement

. .10 Definitions and abbreviations
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Subpart A of the regulation is titled as General. The topics available under this Subpart are

listed on the slide. Some of the more widely used sections under this Subpart are:

* Mediation and appeals for adverse decisions issued by the Agency

* Environmental requirements will include hazard and flood insurance guidance

» Definitions and abbreviations is very useful to help determine USDA'’s interpretation and
meaning for terms included in the regulation
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7 CFR Part 3555

Subpart B: Lender Participation

+ .51: Lender eligibility

* .52: Lender approval

* .53: Contracting for loan origination
» .54: Sale of loans to approved lenders

Subpart B is Lender Participation and will include all the information lenders need to
become an approved lender and understand their responsibilities for the origination,
closing, and servicing of guaranteed loans.
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7 CFR Part 3555

Subpart C: Loan Requirements
.101:
.102:
.103:
.104:
.105:
.107:
.108:

Loan Purposes

Loan restrictions

Maximum loan amount

Loan terms

Combination construction and permanent loans
Application for and issuance of loan guarantee
Full faith and credit

Subpart Cis Loan Requirements. This Subpart outlines what is eligible to be financed into

the loan and includes information regarding the Loan Note Guarantee.
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Rural Development

7 CFR Part 3555

Subpart D: Underwriting the Applicant
* .151: Eligibility requirements

* .152: Calculation of income and assets

Subpart D is specific to underwriting the applicant including eligibility requirements the
calculation of income including repayment, annual, adjusted, and assets.

13
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7 CFR Part 3555

Subpart E: Underwriting the Property

* .201: Site requirements

e .202: Dwelling requirements

* .203: Ownership requirements

* .204: Security requirements

* .205: Special requirements for condominiums

* .206: Special requirements for community land trusts

» .207: Special requirements for Planned Unit
Developments (PUD’s)

» .208: Special requirements for manufactured homes
* .209: Rural Energy Plus loans v

Subpart E discusses underwriting the property that serves as the collateral for the loan.



7 CFR Part 3555

Subpart F: Servicing Performing Loans
251:
.252:
.253:
.254:
.255:
.256:
.257:

Servicing responsibility

Required servicing actions

Late payment charges

Final payments

Borrower actions requiring lender approval
Transfer and assumptions

Unauthorized assistance

Subpart F is where servicing lenders can review guidelines on their responsibilities to

properly service loans that are performing, meaning not delinquent.
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7 CFR Part 3555

Subpart G: Servicing Non-Performing Loans
* .301: General servicing techniques

* .302: Protective advances

* .303: Traditional loan servicing options

* .304: Special servicing options

* .305: Voluntary liquidation

* .306: Liquidation

» .307: Assistance in natural disasters

Subpart G will assist lenders to service loans that are not performing and are now
delinquent or may require servicing actions.

16



7 CFR Part 3555

Subpart H: Collecting on the Guarantee
.351:
.352:
.353:
.354:
.355:
.356:

Loan guarantee limits

Loss covered by the guarantee
Net recovery value

Loss claim procedures
Reducing or denying the claim
Future recovery

Subpart H focuses on the Loan Note Guarantee and loss claim procedures.

17
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Guaranteed Loan Program Technical Handbook
HB-1-3555

* Provides guidance to support the regulation

* HBis not the rule

* 20 Chapters

The 7 CFR Part 3555 regulation cannot cover every topic and every potential scenario,
therefore a technical handbook has been published to support the regulation and provide
additional clarification. HB-1-3555 has 20 chapters.
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HB-1-3555 5FH Guaranteed Loan Program Technical Handbook

Table of Contants

Chapter 1 - Crervienw

Chapter 2 - Record Retention

Chapter 3 - Lancler Apgroval

Chapter 4 - Lencier Responsibillties

§ - Ongnalon and Undersmiling Overaaw
6 - Loan Purposes

7 - Loan Terms and Condilions

8

9

Applicant Characteristics
Income Anatysis
30 - Credil Analysis
Chapier 23 Datic Aol
Chapter 12 - Property and Appramsal Regurements
Chapler 13 - Special Propery Types
Chapber 14 - Furding Pricrilies
Chapter 15 - Submdting the Applicabion Package
Chapter 16 - Closing the Loan and Requesting e Guarantes

= Chapler 17 - Regular Senvcing: Performing Loans

{Hi

" Chapter 18 - Servicing Non-Performing Loans - Accounts with Repayrment Problerms
Chapler 1§ - Custodial and Real Estate Cramed Property

Chaphor 20 - Loss Claims - Collecting on Ihe Guaranies

Aodresses

Appendix 10 - Unnuimiened Letler and Stale Supplements

The handbook may be accessed from the Regulations and Guidelines website. When HB-1-
3555 is selected, the entire handbook will display which includes a Table of Contents of
each handbook chapter, all 20 chapters, acronymes, glossary, and all 10 appendix.



HB-1-3555

. Overview

: Loan Terms and Conditions
: Applicant Characteristics
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: Income Analysis
10: Credit Analysis

This slide lists the first ten handbook chapters. The handbook is well organized and it is
easy to locate topics.

20
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HB-1-3555

11: Ratio Analysis
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13: Special Property Types
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15: Submitting the Application Package

16: Closing the Loan and Requesting the Guarantee

17: Regular Servicing — Performing Loans

18: Servicing Non-Performing Loans

19: Custodial and Real Estate Owned Property
20: Loss Claims— Collecting on the Guarantee

This slide lists handbook chapter eleven through twenty. Again, each chapter is clearly
titled to assist the user to locate information more quickly.
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TIPS
Underwriter = USDA Approved Lender

USDA = not an underwriter

Research Rule & HB questions: Table of Contents

Research Rule & HB questions: Control + F

»_.....I

7 CFR Part 3355

supplemental social security income and Social Security
benefits received m a lump sum

(v} Any eamed income tax credit

(] assastance in excess of any amount determined
2 o HUIYs definition of anmual income at 24 CFR
5.60%(c)

A few helpful tips:

1. The underwriter of the loan is the approved lender’s underwriter.

2. USDA is NOT the underwriter of the loan.

3. When researching topics, it is helpful to begin with the Table of Contents for the
regulation and the handbook.

4. A great best practice when searching for information is to open the regulation or a
handbook chapter, select the “Control” button on the keyboard, hold it down, and then
also select the “F” key. A keyword search box will appear. Enter a keyword or phrase to
locate information more quickly.



Regulations

http://www.rd.usda.gov/publications/regulations-guidelines

L United States Department of Agricultune
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Publications

ren Rural Development

Fact Shaets Administrative Notices

Instructions

Forms

Spanish Forms, Form Letters and Guide Letters
Handbooks

Procedures Notices

Significant Guidance Documents

Unnumbered Letters

Federal Register Publications

|r——r i
Roports
Disputsr Appeals

Publications for
Coopentives

FRural Cooperatives
Maganne

L

Strategic Plan

Congressional Testimany

Transcripts and Speeches

The Regulations and Guidelines website includes a host of program information from the
home page. The link to access this site is also displayed on the slide.

Under “Rural Development” there are different publications and resources that are helpful
to learning about the program in order to properly deliver it.

These bullets include:

* Administrative Notices (AN’s): Because the Single Family Housing Guaranteed Loan
Program has a technical handbook, there are no Administrative Notices published for
this program. All program clarification will be addressed in HB-1-3555.

The rest of these bullets will be addressed in the slides that follow.



Re u I atlons PART 1924: CONSTRUCTION AND REPAIR

I n st ru ct i ons 1924-A Planning and Performing Construction and Olher Development:
Exhibits (PDF only) see also, AN 4788, AN 4792; AN 4793 AN 4795 AN PDFDOC
1024-C Planning and Performing Site Development Waork Exhibits (PDF o
only)

1924-F Complaints and Compensalion for Construclion Defecls PDFDOC

PART 1970: ENVIRONMENTAL

1§70-A Em
1970-B NEPA
1970-C NEPA

7 CFR Part 3555 includes references to additional Instructions utilized by the guaranteed
loan program. Two examples include Part 1924 for New Construction and Repair and Part
1970 a recently published Environmental regulation. All Instructions are available in pdf or
word document versions.

If any Administrative Notices apply to part of an Instruction, they will be listed and available
for selection.
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Regulations
Handbooks

Handbooks

HB-1-3850 Drect 5

HB-2-3880 Direct Sirgle Mamiy F

HIB-1-3858 57 H Guatartinsd i Procy e Tochrucal Hirdbook

wrg Progeam Grgination and Serving Handbook

st Hrnitnsch

HB-1-3555 SFH

Table of Contents
Chaplor 1 - Crveniew

Chaplor 2 - Record Relenton

Chaiplor 3 - Lender Approval

Ehaplor 4 - Lander Responsibiities

Chapter 5 - Origanabion and Underwriting Chervew
Chapter 6 - Loan Purposes

Chapler 7 - Loan Terms and Conditions
Chapler 8 - Applcant Characlersics

Chapler 13 - Property and Appras.sl Reqursments

Chaplor 18 - Closing the Loan snd Requesting the Guaranbes
Chapler 17 - Regular Servicing-Performing Loans
Chaplor 18 - Senvicing Non-Performing Loans - Accounts wilth Repaymaent Problerns

Chapler 19 - Custodial and Real Esls

Chapler 20 - Loss Clasms - Collect

Appondix § « income Limils
Appendix 6 - Inlerest Assislance
Appendix 7 - Canr

Appendix 8 - EDI Documentation

= Instructions

Appendix g - Penallios

Appendix 10 - Unnumibersd Letler and Slate Supplements

The full handbook and regulation is located under “Handbooks.” By selecting “HB-1-3555"

the entire handbook will display.
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w Unnumbered Letters
Unnumbered Letters o

nanth and will open with a listing of ULS released for the month
in the bow. it will take (o the desired lettar

USDA may publish an Unnumbered Letter (UL) to announce a new upfront guarantee fee or
annual fee structure. Another popular Unnumbered Letter topic may address the issuance
of Conditional Commitments before funding is received by the Agency at the beginning of a
new fiscal year. This site will list Unnumbered Letters published by not only the Single
Family Housing Guaranteed Loan Program but also additional Rural Development
programs. Ensure you select an Unnumbered Letter that is applicable to the correct
program.
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If you select “Forms” you will be taken to the eForms website.

Regulations  yspa swsecmuons
Sl Service Cenler Agencies eForms
Forms

to the USDA Service Center Agencies aForms.
eFarms allows you to search for and complete forms requesting services from Farm Service

Agency (FSA), Natursl Conservation Service (NRCS), and Rurs! Development (RD). There are 2
ways to use the eForms site.

* You can click the Browse Forms menu option on the left of the page and search for your form.
‘You can complete the form, prant it out and either mad or fax the form ta your local service
center. A user 1D and password is not required.

oR
® You can complete the forms online and submit the forms electronically to your local service
center. You will be able to save the forms to use again and you can package multiple forms.
[ to submit all at one time. You will need to obtain a USDA eAuthentication 1D and
Password with Level 2 Access, which you can do by regstering below.

Lf-y:: dlready have a USDA eauthentication 1D and Password with Level 2 Access, you can Legin

(Login | [Fegister

Select “Browse Forms.”
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Regulations
Forms

Vou are haras Hame [ Search [ Farms

Browse Forms

Yaou may search for & form by completing any of the fields balow or just click Search for & st of We have found 1 forms which satisfy your search critena. You may now view any of the forms
ail forms, You Can view and pant the forms withaut signing in. If you would ke to save and babow by chclang on the form number. To see the instructions on how to complete the form, dick
submit the forms elsctronically, cick login, on the instruction button in the Help column.

When viewing the forms, please have only one browser window open. T view thess farms, vau will nead ta have the fras Adoka Aceohas Rasder installad on yous

computer.

) vl

Agency Mame: [ = When viewing a form, please have only one browser window open.

Frogram Name: [an ~] 1-10f1

Serwce Name: [an 2] Form Number Form Title Help
Form Number: 385521 - Reauest for Smale Family Howsng Loan =1

RD 3555-21 Guaranted
Title or Keywords:

Show Results: 10 Per Fage ] New Search

In the first screen shot, enter the number of the form you wish to view. In this example
“3555-21" has been entered, and then select “Search.”

In the second screen shot the form will display under “Form Number” and you may select
the hyperlink to view the form. Most forms are fillable pdf’s.



Re gu I ations Procedures Notices

& (Lisl contains PNs for Lhe Last 12 months)
PN-Pr Nolice & SPN-Special Proc
P roce d u re N ot' ces ocedure Notice recial Procedure Nolice

& Changes 440 1 1910-B. 1910-C. HB-1-3555 HB-1-3565. June 22, 2016

Changes 1940-L. HB-1 Income Limsts) and HB-1-3555 (incomse Limils), June 15 2016
Changes 440 i5-1- 3555, J 5
550 and HB-1-3550. May 10. 2016
550, HB-1-3560. HB-2-3560 and HB-
24-A. 1024-C, 1940-G. 1940-T. 1942-A, 1942-C
1-E 1-R, 1955-C. 1970-A. 1g70-8. 1g70-C. 1970-D, 1g70-
70-J.1970-L 1980-E. 3570-8. 3575-A. 4274-D.
4284-A, 4284-J.

MO s mese
HZ-3-3585

3-3560. April 27. 2016
B, L 44-MN
1970-F. 1970-G. 1970-H
4279-C. 4280-A. 4280-B.
8-1-3560, HB-2-3560.

4284-J. HB-1-3555 and HB-2-3550, March g, 2016
0-L. February 22, 2010
nd HB-1-3550. February 10. 2016

550, December 7. 201

0.1 and 10810
r 901-A, 2000-KK HB

= SPN Changes 4401 427g-8, and HB-1-3550, August 26, 20:

+ PN 478 Changes 4401, 105-0, 2045-EE. HB-1-3550. HB-1-3565 and HB-2-3560. July 30. 2015

* PN 477 Changes 4401 4279-8 and HB-1-3550. June 25. 2015

Procedure Notices are also available for view. Procedure Notices are published to provide
updates to regulations. Ensure the Procedure Notice you wish to view includes an update
for the applicable regulation, instruction, handbook, etc.
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Regulations
Federal Register

Pubiications

Single Family Housing Guaranieed Loan Program. proposed rule. published 10/06/15
Single Family Housing Direct Loan Program, final rule; delay of effective dale. published 0/11/2015

Notice of Solicitation of Applicalions for the Mullifamily Preservation and Revitalizalion Demonsirabion
Program Under Seclion 514, Seclion 515 Seclion 516 for Fiscal Year 2015 comeclion, published 8/18/2015

Multi-Family Housing Program Requiremenls Lo Reduce Financial Reporting Requirements. proposed rule
published 8/6/15

MNotice of Sclicitation of Applicalions for the Mullifamily Preservalion and Revilalizalion Demonsiration
Program Under Seclion 514. Secbon 515 Seclion 516 for Fiscal Year 2015 published B/3/2015

wal e, 84702035

Notice of Intent to Accept Applications Lo be an Inlermediary Under the Certified Loan Application
Packaging Process Within the Section 502 Direct Single Family Housing Program, published 6/9/2015
Single Family Housing Direct Loan Program. final rule: deferral of effective date. published 6/5/2015
Molica of Solici

published 5/20/2015

ans for the Seclion £33 Hous tinn Grants for Ficeal Yaar 3015

]
B

When USDA publishes a Federal Register Notice it may be available from the “Federal

Register Publication” site. Ensure you select a Federal Register Notice that pertains to the

correct program.
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7 CFR PART 3555 / HB-1-3555
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ONLINE TOOLS

USDA offers many convenient online tools in addition to the Regulations and Guidelines
site. Let’s review a few that will assist you to serve more rural homebuyers with efficiency
and accuracy!



Online: Property Eligibility
http://eligibility.sc.egov.usda.gov/eligibility/welcomeAction.do

ELIGIBILITY

Single Family Housing Guaranieed
-
Rural Housing Services

Property Eligibility Disclaimer

The online Property and Income Eligibility website is accessed through the link displayed on
this slide. Let’s first look at online property eligibility.

On the top screen shot select “Single Family Housing Guarantee.”

Then from the second, or bottom screen shot select “Property Eligibility.”

A Property Eligibility Disclaimer will display to state that every effort is made to ensure the
maps and determinations rendered are accurate, however final property eligibility

decisions are made by USDA. You can select “Accept” to move forward to the property
eligibility site. The “Accept” button is not show on this slide or in this screen shot.
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Online: Property & Income Eligibility

[V T ———
-— ELIGIBILIT'
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A map of the United States will display. In the upper left hand corner there is a data field
where a complete address may be entered. After entering the address select “GO.”
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- ELIGIBILIT

If the address is able to be mapped, a determination will display. In this example the
property is located in an eligible area.
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In this example the property is located in an ineligible area.

Another determination may be “Unable to Determine” which may indicate a new
construction property or an error in the system at this time. You may always contact the
USDA State Office where the property is located for further assistance.
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Online: Income Eligibility
http://eligibility.sc.egov.usda.gov/eligibility/welcomeAction.do

There are two ways to help make the income eligibility determination. For those just
learning about the guaranteed loan program, and you may be unaware of eligible

deductions that may help a household qualify, you may wish to pursue the first option by
selecting “Income Eligibility.”

Once this option is selected the system will prompt you to select the State, County, and
Metropolitan Statistical Area (MSA) where the property is located.
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Rural Development

On this screen shot you can see we have selected “Arizona” for the State, “Graham” for the
county, and “Graham County, AZ” as the MSA.

Now the screens will lead you through the income eligibility determination. Complete the
total number of people in the household.

Enter the number of those household members that are under 18 years of age, or are 18
years of age and older but are full time students or are disabled.

If the Loan Applicant or Co-applicant are age 62 or older enter “yes” or “no.”
If there are any disabled persons living in the household enter “yes” or “no.”

Select “Next” to move forward in the determination.
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Eligible child care expenses may entered as an annual figure.

Many income types will be listed for completion in regards to the applicant, co-applicant,
and/or other household members who are age 18 and above. Once complete select
“Finish.”
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An eligibility determination will display. The message will state if based on the data
entered on the previous screens the applicant is eligible for a guaranteed or direct loan.

There are also links to contact a USDA representative for both the guaranteed and direct
loan programs.

A summary of the adjusted annual income will display to document how the eligibility
calculations were performed.

This screen may be printed if you wish.
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Online: Income Eligibility Limits

http://eligibility.sc.egov.usda.gov/eligibility/welcomeAction.do

ELIGIBILITY

Acege || Decine

The second option to assist in determining income eligibility is to view the income limits.

This may begin by selecting “Income Limits.”
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Online: Income Eligibility Limits
USDA e

—_—
S  united States Department of Agriculture

Rural Development Single Family Housing Guaranteed Loan Program

A map of the United States will display. Please select the State whose income limits you
wish to view. In this example we will select “lllinois.”
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Online: Income Eligibility Limits

BB - 1 - 3858, Appesdis 3 o 73
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STATE: TLLINOIS sresssmsresnssnces ABFUBEED ENCONN BEMETH smsectonmcasaccans
FPROGRAN 1 VIESON ¥ FENSON ) FERSON d FENSON 3 FERSON 6 FENSON 7 FERSON § FERSON®
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VERT Low wCoem Fmos  messe 3 %8 Jewss a7 oo a7ame
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WO TRE-GORR Lo BIESS  RDNSE AJA%E MOS0 IEMIOD  1EMADE  16MID0 LEWLDE
Chicago-Maperville-Elgis, TL-IN-MI NS
Cuisage-Joliet-Naparville, TL D Metro TG Ares
VIR Low o s w436 Mase 41936 4eese 4TIeR sem00
Low pecowe asess an 33338 1300 400 TIINE  Tea o
[ S - o8 aaoo e .- 0 »

...... FER LINTY OB EASH N Excmss oF & peRsoen
#% WOGERATE INCOME 15 BEFIMES AS THE GREATEN OF 1134 OF THE 0,5, MESEAN FANILY TECOME 0N 115% OF TEE

THE STATE-WIDE AND STATE WOR-NETED MEDIAN FAMILY [NOOMES OB 113/8OTES OF THE AREA LOW-INCOME LDNOIT
B4/13/7614 SIECIAL W

A pdf of the income limits for the selected state will display.

The MSA areas will display first. Be aware that a county you may looking for is included in
one of the MSA’s listed.

Ensure you refer to the “Mod-Inc. Guar. Loan” line when reviewing these income limits.
Households of 1-4 will match. Households of 5-8 will match.

Keep in mind that the income limits listed are the ADJUSTED ANNUAL INCOME limits. This
means the annual income may be higher, but if the household qualifies for eligible
deductions for childcare, dependents, etc. they may still be eligible to apply.
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Online: Loan Basics
http://eligibility.sc.egov.usda.gov/eligibility/welcomeAction.do

ELIGIBILITY

Acoegs || Decew

There is also a link to additional program information under “Loan Basics.”
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Programs & Servces  Single Family Housing Guaranteed ™ | 8 s [stinsiis

Ehvrvers Loan Program
Al Pscrarns Eregram 101 Foms & Resouces
For Dusnesn

Fex Cormrmriters &
Nerproits

Fer Cooperstiv

For inckvnaty

The Loan Basics website will include an overview of the program, access to Fact Sheets for
specific topics and links to approved lenders.
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% Should CONLCT &N ApEroved lernder  Lendes
1 Gusranteed Loon Speciatt o1 your state

Lender Portal Home Loan

Servicing
Check Eligibility

This website includes a link to assist you to locate a USDA State Office Guaranteed Loan
Coordinator.



Rural Development

ELIGIBILIT

Each State and U.S. Territory will provide a point of contact which includes a phone
number, fax number, and email address.
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USDA LINC: Online Calculator
https://usdalinc.sc.egov.usda.gov/USDALincTrainingResourcelib.do

7 CFR 3585

Guaranteed Annual Fee Billing and Payment

Trameg
o Overvars WNGCRA) D tation & R
| Chem st Ly drd Bty
St 1 Frmpiy A a0 1 Guaranteed Annual Fee Calculation Melhodology (PDF}
*For Lty 3 70T s BN 2. Guarantee Fee & Annual Fee Calculator(EXCEL)
T ic Stat 9 3 Guaranteed Annual Fee Lender User Agreement (PDF)
[P —— 4 Guaranteed Annual Fee Senvice Bureau User Agreement (PDF)
T T I ESA gl usde P07 5 Guaranteed Annual Fee Implementalion Guide (PDF)
S ————— o A o 6. Guaranteed Annual Fee Gelling Slarted User Guide (PDF)
|I_ij e s B o 7 Guaranteed Annual Fee User Guide (PDF)
Oocuumantation & Rensces

Guaranteed loans may be subject to an upfront guarantee fee and an annual fee that will
apply for the life of the loan. The upfront guarantee fee and annual fee are subject to
change each fiscal year. These fees are collected in order to ensure the program remains
subsidy neutral. This means that the program does not pay for program losses with tax
payer funding, but rather with the fees that are collected at the time of loan origination
and each year if an annual fee is due.

The Training and Resource Library includes a Guarantee Fee and Annual Fee Calculator to
assist lenders in making the proper calculations.
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Online Calculator

Rural Development SFH Guaranteed Mortgage Loan Amortization Schedule

Lendes Name: NCUA Mensber Bortower NameJCU Member]
Enter values Loan susmary
Loan amount | & 154.040.40 linchucieg upfront Gararies few i francech Scheduled Monthiy Payment: |8 757.79
Annual inberest rate: 48 8 Schaduled Number of Payments: 360
Loan Period in Years: 30 Actual Number of Payments: 360
Number of Payments Per Year: 12 (Mo 2o FO Loaral Uplront Guarantee Fee: |§  1540.40
Loan Closing Date: 11/12/2018 Total Annuai Tee: |8 9,780.33 !
Start Diate of Loan: 1712007 insevctona an s Totalinterest: | S 11876101 Go to Annual
? . 1 Fee Schedule
Uptront Guarantes Fee: 100 % 13t Year Monthly Annual Fee: | § s
Annuial Foe Rate: 035 %

Anmual Fee | Ansual Pee | Scheduled
Wm-dm.-\r,,ll Monthly | Payment w/

ammccttem | aceens | aceeames

| IR | S

Cumulative
Interest

Pmt
Na.

Est Payment|  Beginning Scheduled Tatal
Date Balance Payment Payment
| | I I ] |

Principal | Interest ‘ Ending Balance M"“f"‘ al
I

I oon Amortzation screaie RSSO MG '

This is a screen shot of the calculator.

On the left side of the screen some important information must be entered:

* Loan Amount: this will include the total amount of the loan that is being requested by
the lender

* Interest rate

* Loan term must be 30 years

* Number of payments per year will default to 12

* Enter the loan closing date

* Enter the start date of the loan

* Select the applicable upfront guarantee fee from the drop down box. In this example 1%
is selected.

* Select the applicable annual fee from the drop down box. In this example .35% is

selected.

When all of these data fields are completed, the spreadsheet will apply all data entries.
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Online Calculator

Lender Name: NCUA Member

Annual inberest rate:

Loan Period in Years:

Number of Payments Per Year:
Loan Closing Date:

Start Diate of Loan:

Upéront Guarantee Fee:

Loan amount: | &

Enter values

428 &
30

15404040 (inchuding upfrort G arive fee ¢ franced.

12 [Must e T o FD Lisara]
o

Rural Development SFH Guaranteed Mortgage Loan Amortization Schedule

Borrower Nmic\ .\E |

Loan susmary

Scheduled Monthly Payment:  § e )
Scheduled Number of Payments: 360
Actual Number of Payments: &0
Uptront Guarantes Fee: 1.540.40

Total Annual Fee: 9,780.33

Go'to Annual |

ensructeres o tas

s
s

Total inferest= | § 11876101
§

1t Year Monithly Annual Fee: 55 Fee Schedule

Annual Fee Rate: 035 %

Anmual Fee | Ansual Pee | Scheduled
1'Blu-dw|.k|]|l Monthly | Payment w/

ammccttem | aceens | aceeames

| IR | S

Cumnlative
Interest

Pmt. | Est. Payment Scheduled

No.

Beginning Total
Date Balincs Poymast: | Doymesi | RGPS}
| | | I | |

Interest ‘ Ending Balance “""“f,"“‘“"’
I

I oon Amortzation screaie RSSO MG '

On the right side of the spreadsheet the following will display:

Scheduled monthly payment (Principal, interest, and annual fee. Notice that real estate
taxes, homeowners insurance, and homeowners association fees/maintenance fees are
not reflected.)

The Scheduled Number of Payments and Actual Number of Payments will default to 360.
The applicable upfront guarantee fee will display.

The total annual fee will also display. This figure is representative of the entire 30 years
of repayment of the loan. If the loan is paid in full early, refinanced, or sold, then the
entire annual fee will not be collected.

The 15t year Monthly Annual Fee will also display. This monthly portion should be
collected by the lender from the borrower in order to have the funds available to pay
USDA when the annual fee bill is remitted to the servicing lender.
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Online Calculator

Rural Development SFH Guaranteed Mortgage Loan Amortization Schedule
| Lender Name: NCLUA Member Borrower N.ﬂt‘.lc\. ;@

_ Enter values Loan susmary
Loan amount | § 15404040 (inchuding uptront Daries foe i franced Schedubed Monthly Payment: |§  757.79
Annual inberest eate: | 435 % | Scheduled Number of Payments: 360
Loan Period in Years: 30 Actual Number of Payments: 360
Number of Payments Per Year: IJ‘IM-b- U for FO Lowra Uptront Guarantes Fee: | § 1.540.40
Loan Closing Date: | 11/13/ 2018 Total Annual fee: |$ 978033
Start Date of Loan: 1712007 Totalinterest: | S 11876101 Goto Annual |
Upéront Guarantee Fee: 100 % 13t Year Monthly Annwal Fee: | § Fi0E [ o Scaeduiel |
Annusl Fos Rate: | 035 %
Anmual Fee | Annual Fee | Scheduled
Pt |Est. Payment|  Beginning Scheduled Total Comulative | Average Amnual
No.| Date Balance Rt 8 e | et || bminbes } oy i ‘ upB “:‘_’:_"‘:‘:J‘_‘_‘_'}“l Mewhey i Dym—y,

| | I | |

|| R AIACKORE ov rvcrnn soeoe prmanrensenesons MR '

At the bottom of the spreadsheet there are other options available: The GRH Upfront
Calculator (which is the page shown), Loan Amortization Schedule, Annual Fee Schedule,
and Fee Prorating Calculator (this is utilized when a loan is refinance or the property is

sold).



Online Calculator
SFH Guaranteed Annual Fee Schedule
Lender Name: |y(1_'.-\ Member |

Borrower Mame: |CU Member

Loan Amount: 154,040.40

Interest Rate: 4.25% Back to Loan Amortization
Loan Term (Years): 30 Schedule
Fas: 1 1

Annual Fee Annual Fee Scheduled
(Based an Avg. Monthly Payment v
Annual Fee

This is the Annual Fee Schedule. Lenders can review how much each annual fee payment
will be.



Online: USDA LINC
https://usdalinc.sc.egov.usda.gov/USDALincTrainingResourcelib.do

USDA LINC Training & Resource Library

7CFR 3555
Traiang

DemrmenLateon ared Bevensrean

ic Status ing (ESR)

Guaranteed Annual Fee Billing and Payment

Datomentation & Beceees

USDA LINC is an online data base that houses the Training and Resource Library. By
accessing this site you can view recorded training sessions, review helpful documentation
and resources, and also locate forms required to help sign up and maintain your
participation in the Guaranteed Underwriting System...just to name a few things!



ural Development

T

Online: USDA LINC Training and Resource Library

Training and Documentation/Resources

7 CFR 3555

Electronic Status Reporting (ESR)
Guaranteed Underwriting System (GUS)
Lender Loan Closing/Administration
Loss Claim Administration/Servicing
Loan Origination

Loss Mitigation

Property Disposition

Security

The Training and Resource Library includes information on all of these topics.
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TIPS
Underwriter = USDA Approved Lender

USDA = not an underwriter

Research Rule & HB questions: Table of Contents

Research Rule & HB questions: Control + F

»_.....I

7 CFR Part 3355

supplemental social security income and Social Security
benefits received m a lump sum

(v} Any eamed income tax credit

(] assastance in excess of any amount determined
2 o HUIYs definition of anmual income at 24 CFR
5.60%(c)

A few helpful tips:

1. The underwriter of the loan is the approved lender’s underwriter.

2. USDA is NOT the underwriter of the loan.

3. When researching topics, it is helpful to begin with the Table of Contents for the
regulation and the handbook.

4. A great best practice when searching for information is to open the regulation or a
handbook chapter, select the “Control” button on the keyboard, hold it down, and then
also select the “F” key. A keyword search box will appear. Enter a keyword or phrase to
locate information more quickly.
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|

7 CFR PART 3555 / HB-1-3555

LEARNING CHECKS

The best way to learn information is to test your knowledge!
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Question Slide

* Question will be bulleted with scenario, or
* Include a statement/question

TRUE/FALSE or other answer options will be displayed

Each question slide will list:
* the topic
* A question or scenario, and

potential responses.
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ANSWER SLIDE
“Topic”

ANSWER: 7 CFR Part 3555 and HB-1-3555 references
provided

X. Correct Response

» Additional guidance for clarification may be provided

The answer slide will list:

The topic

The reference to the answer from the regulation and handbook
The correct response, and

Any additional clarification that may be helpful.
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Let’s get started!
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Overview

The Single Family Housing Guarantee

delivered under which regulation:

o
—
o}
W
-
0
]
Q

A. RD Instruction 1980-D
B. 7 CFR Part 3555

Read the question on the slide and select a response.
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Overview
ANSWER: 3555.1 and HB Appendix 1

* The regulationis the rule for program delivery

* Loan decisions (approval or denial) must be supported by
the regulation

Response B
The 7 CFR Part 3555 is the regulation and rule for guaranteed loan program delivery.

All loan decisions, whether they are approval or denials must be supported by the
regulation.
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Overview

* Bixby Bank wishes to become an approved lender with
USDA

* Approved lender requirements are located in which
subpart of the 7 CFR Part 3555

bl s LIRS

A. Subpart B: Lender Participation
B. SubpartD: Underwriting the Applicant

Read the question on the slide and select a response.
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Overview
ANSWER: 3555.51 and HB Chapter 3
A. Subpart B: Lender Participation

* 3555.51-3555.54
* HB Chapter 3: Lender Approval
* Attachment 3-A Lender Approval Checklist

Response A

Subpart B includes all of the information lenders would need to access when they wish to
become an approved lender.

The technical handbook also supports the requirements of the regulation in Handbook
Chapter 3.

Attachment 3-A is the Lender Approval Checklist and it will assist lenders to submit a
complete loan application package to USDA for approval.
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Overview

Lender has a question regarding debt ratios. Where should

they refer for guidance?

Analysis”

B. 3555.103 “Maximum loan amount” and HB 8 “Applicant
Characteristics”

Read the question on the slide and select a response.
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* Review regulation first
* Refer to HB for additional clarification

Response A: 3555.151 and HB Chapter 11

3555.151 is titled “Eligibility Requirements” and HB Chapter 11 is Ratio Analysis. The
regulation and handbook are user friendly. There is also a Table of Contents for both
resources to further assist lenders to find their guidance more efficiently.

Please refer to the regulation first for questions. Then the technical handbook will assist
lenders to find clarification on topics.
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Overview

Lender has questions regarding appraisals. Where can they
refer for guidance?

A

e

EEE 1N2 “l nan rectrictinne” and
e e 8 e N =W lAl T bl T LW -~ A= Al

2
Responsibilities’

'

3555.107 “Application for and issuance of the guarantee”

and HB 12 “Property and Appraisal Requirements”

Read the question on the slide and select a response.
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Overview

ANSWER: 3555.107(d) and HB 12.
B. 3555.107a ..d..BlZ

— . &

* 3555.107(d): Appraisals
* HB 12.5: Residential appraisal reports

Response B

3555.107(d) addresses Appraisals.

HB Chapter 12 is all about property requirements. The Table of Contents will reveal that
section 12.5 is Residential appraisal reports.
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Way to go! You have completed the learning checks!
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Review

* Look first: 7 CFR Part 3555

* Look second: HB-1-3555

* Regulation and HB are user friendly

* Table of contents & “Control + F” are your friends

* Utilize online resources: Training and Documentation
* Sign up for GovDelivery messages

Reminders:

Where do we look first? 7 CFR Part 3555

Where do we look for additional guidance if we have more questions or may be in need
of more specifics? HB-1-3555.

The regulation and technical handbook are very user friendly.

The Table of Contents and “Control + F” are your friends. This functionality can search
hundreds of pages of documents to find keywords and assistance more quickly.

Be sure to take full advantage of online resources, including the Training and Resource
Library on USDA LINC.

Sign up for GovDelivery messages to stay abreast of program announcments.
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Regulations

http://www.rd.usda.gov/publications/regulations-guidelines

Publications Regulations & Guidelines

Overview All Federal regulatons con be found at Regulabons gov nd custonmers can search. s and submd
comments. on Federal documents that are open for comment and published i the Federal Regster

Fact Sheets.

A5 3 service 10 our cuslomens. we post fural Developmant s instructions. Adminisirative Nobces. and forms.

The bnstructions are avislable n theese Rle formals: Adobee Acrobot (POF). Merosolt Word 8.0 doc) and Test

i T 1 arebent PO, aii GOCLITINL M1 DO TG avadalie n iner ACGOR ACTO0aL Ve 50 ang

Reponts highes, or Tet and are 508 compliant. i you should have accossibilty issues and need a hard copy, pleate I
send an g-mad to commentsawdc usdagoy

Despuite Appeals ¥ you ane awing proflenms with this page. need a hard cogy of any of the documents tus 1o accessitality
ss126 ¢ would lie o b acided bo the Regulibons Updste datribubion st Livalabis for Rural Development
Publications for mployess. only with 4 vilid Rursl Developrent ¢-mall addniss], ploase e-mal commentsSwde usda ooy

Don’t forget the Regulations and Guidelines website is a wonderful source of USDA
guideline knowledge.
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GovDelivery Sign up
https://public.govdelivery.com/accounts/USDARD/subscriber/new?qsp=USDARD 25

Emaii Updates
To sign up for updates or to access your subscriber preferences, please enter your contact
information below.

*Email Address

Submit Cancel

Please sign up for GovDelivery messages. USDA sends out origination (including GUS) and
servicing messages to alert lenders of new publications, clarifications, and additional
program updates.



E APPRECIATE

Thank you for supporting o YOUR BUSINESS
the USDA Single Family -

Housing Guaranteed Loan
Program!

Thank you for supporting the USDA Single Family Housing Guaranteed Loan Program! We
appreciate the opportunity to help you serve more rural homebuyers!
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, s Agencies, offices, and employees, and institutions participating in
or administering USDA programs are prohibted from discriminating based on race, color, national origin,
religion, sex, gender identity (including gender expression), sexual orientation, disabiity, age, marital
status, family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs). R dies and compk fiina deadli vary by prog or

incident.

Persons with disabilties who require alternative means of communication for program information (e.g.,
Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or
USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay
Service at (800) 877-8339. Additionally, program information may be made available in languages other

than Englich,

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form,
AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or
write a letter addressed to USDA and provide in the letter all of the information requested in the form.
To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to
USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights,
1400 independence Avenue, 5W, Washington, D.C. 20250-9410; (2) fax: (202) 6%0-7442; or (3] email:
program.intake@usda.gov.

USDA & an equal opportunity provider, employer, and lender.

GPPORTUNITY

This will conclude the training module. Thank you and have a great day!
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